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INSTALLATION INSTRUCTIONS 
 
The installation must be conducted by the District Deputy or one of the 
State Ladies Auxiliary Co-Chairs. It is meant to immediately follow the 
Council installation. The State Ladies Auxiliary Chairs may grant 
permission for installation on an alternate date when they are available 
to attend. 
 
Participants: 
o State Ladies Auxiliary Co-Chairman or District Deputy 
o Chaplain (Ask his permission. The installing official can lead prayers 

if the Chaplain is unavailable.) 

o Ladies Auxiliary Officers (seated near the front of the church/hall) 

o Organist (or CD player with selected hymns) 
o Wife of the State Representative or Wife of the District Deputy or next 

highest-ranking wife may be asked to assist with flowers/jewels. Ask if 
she will help and brief her on what she needs to do. 

 
Props: 

o Script with specific modifications for the auxiliary being installed. 

•  (Yellow Highlighted items) require verification. 

• (Instructions) 

o Four (or number needed) chairs placed in front or first pew with space 
for officers. 

o Page with Chaplain’s prayers in large print. Print in the correct language 
for the Chaplain. (Large print prayers are at the end of this script.) 

o Jewel/flower/pin – provided by Auxiliary – verify what will used. 
• purple ribbon for President 

• blue ribbon for Vice-President 
• yellow ribbon for Secretary 
• green ribbon for Treasurer 
• pink ribbon for any other elected officer 

o Programs containing officer’s names and song lyrics* (optional) 

o *Note that music is optional – Lyrics to songs available at the end of this 
document. 
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INSTALLATION SCRIPT 
 

INSTALLING OFFICER – (If you were introduced – Thank you, Worthy 

add title.) 

Hello. (You may wish to introduce yourself here if you were not introduced.)  

I am very pleased and honored to be here to conduct the installation of 

officers for the (Name of Auxiliary). 

 

Would everyone please stand. 

 

(OPTIONAL MUSIC) Please join us in singing the first verse of 

Immaculate Mary. (If using hymnal: The words are in the hymnal #___) 

 

(If not a part of the Council installation, the Pledge of Allegiance should be 

said here). Please turn to face the flag and place your hand over your 

heart. 

 

I pledge allegiance to the flag of the United States of America and to 

the Republic for which it stands; one nation under God, indivisible, 

with liberty and justice for all. 
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Will the Worthy Chaplain please lead us in prayer and bless the jewels? 

(If the Chaplain is not present, the Installing Officer says the prayer and the 

blessing of the jewels is skipped) 

 

CHAPLAIN – In the name of the Father, and of the Son, and + of the 

Holy Spirit. Amen. 

Lord, as we gather here, we ask that you bless the ladies of this 

Auxiliary and place them under your Mother’s protection as we say: 

“Hail Mary, full of grace, the Lord is with thee, blessed are thou among 

women, and blessed is the fruit of thy womb, Jesus.  Holy Mary, Mother 

of God, pray for us sinners, now and at the hour of our death. Amen.”  

In the name of the Father, and of the Son, and of the Holy Spirit, Amen. 

 

(Blessing of jewels follows prayer). 

 

INSTALLING OFFICER – Thank you Worthy Chaplain. 

Please be seated. 
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(If there are no outgoing officers, skip this paragraph) 

To the outgoing Auxiliary Officers, please accept my thanks and 

congratulations for your dedication and service. The newly elected 

officers of (Name of Auxiliary) will need your advice. Your experience is 

a great asset. You are the living history of your auxiliary, and your 

knowledge and assistance will help to create a powerful source of good 

for your auxiliary. 

 

Would the Ladies Auxiliary Officers to be installed please (stand/come 

forward).  

 

Ladies, you have been elected to the offices of (President, Vice- 

President, Secretary, and Treasurer). (Some auxiliaries have a Recording 

Secretary and a Corresponding Secretary; some have a Historian, 

Chancellor, or other elected positions. List all officers to be installed.)  Your 

members have vested their faith, confidence, and good wishes in you. 

You have individual responsibilities and duties that will require you to 

work together. You are responsible for the administrative affairs of the 

Auxiliary, and you will determine its policies and activities. You should 

be present at all meetings and take an active part in all discussions. As 

Auxiliary leaders, you should carefully consider advice from your 

members and make decisions that will benefit your parish, members, 

and the council. 
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Auxiliary officers, please raise your right hand. (Pause) 

 

Do you promise to fulfill the duties and responsibilities of your 

office to the best of your abilities? 

 

ALL NEW OFFICERS – I do. 

 

INSTALLING OFFICER – You may lower your hand. 

 

As I call your name, please come forward to be installed. 

 

(If the wife of the State Representative or District Deputy is assisting) Would 

(name and position), please come forward to assist with the 

presentation of the (jewel/flower/pin)? 

 

President:  _____________________. Congratulations on your election. 

As President, it is your responsibility to work with your fellow officers 

and create an atmosphere of unity and collaboration. You should 

ensure that your officers and committees are performing their duties. 

Communication begins and ends with you, and it is important that all 

members are made to feel informed and given a chance to be involved. 

Please accept this (jewel/flower/pin) with a purple ribbon as a 

symbol of the office of President. 

 

(Wait for the officer to step back.) 
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Vice President _____________________. Congratulations on your 

election. As next in line for the office of President, you become her 

understudy, and you fulfill her duties if she is unable to serve. Offer 

your knowledge and experience to the development of strong and 

enjoyable programs for your Auxiliary and do your best to increase 

participation. Focus your energies on reaching out to bring new 

members into the Auxiliary. 

Please accept this (jewel/flower/pin) with a blue ribbon as a symbol 

of the office of Vice President. 

 

(Wait for the officer to step back.) 

 

(If the Auxiliary has two secretaries, please skip this paragraph.) 

Secretary _____________________. Congratulations on your election. 

The position of Secretary is one of the most important of all 

responsibilities. It is your duty to keep careful, accurate, and legible 

minutes and to keep these on file for future reference. You are 

responsible for all timely correspondence to and from the Auxiliary and 

to prepare social correspondence as directed by the President. 

Please accept this (jewel/flower/pin) with a yellow ribbon as a symbol of 

the office of Secretary. 

 

(Wait for the officer to step back.) 
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(If there are two secretaries – Recording & Corresponding.) 

Recording Secretary _____________________. Congratulations 

on your election. The position of Recording Secretary is one of 

the most important of all responsibilities. It is your duty to keep 

careful, accurate, and legible minutes and to keep these on file 

for future reference. 

Please accept this (jewel/flower/pin) with a yellow ribbon as a symbol 

of the office of Recording Secretary. 

 

(Wait for the officer to step back.) 

 

Corresponding Secretary _____________________. Congratulations on 

your election. You are responsible for all timely correspondence to and 

from the Auxiliary and to prepare social correspondence as directed by 

the President. 

Please accept this (jewel/flower/pin) with a yellow ribbon as a symbol 

of the office of Corresponding Secretary. 

 

(Wait for the officer to step back.) 
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Treasurer _____________________. Congratulations on your election. 

This office requires financial ability and demands personal integrity. 

Your duties are to oversee funds, keep proper records, distribute funds 

upon approved request, and provide the auxiliary with an annual 

financial report. 

Please accept this (jewel/flower/pin) with a green ribbon as a symbol of 

the office of Treasurer. (Wait for the officer to step back.) 

 

(If the Auxiliary has any other elected office—Historian, Chancellor, or others, 

it may be inserted here.) 

(Office and Name of Officer) ____________________. Congratulations 

on your election. It is your responsibility to (insert duties here). Please 

accept this (jewel/flower/pin) with a pink ribbon as a symbol of the 

office of (Office Name). 

 

(Wait for the officer to step back.)  

 

Thank you, (name of the person assisting with the jewel/flower/pin), for 

your assistance. 
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INSTALLING OFFICER – It is a great privilege to welcome you as 

duly installed officers of (Name of Auxiliary). As you move forward, 

remember that this is more than just an office. It is important to 

remember that making friends and having fun will make your hard 

work more enjoyable and meaningful. The events you sponsor and 

participate in will impact your parish and your community, and you 

will be able to make a positive difference in their lives. This is a 

large undertaking, but I am confident that you will each do a 

remarkable job and be a credit to your auxiliary. Congratulations 

and best wishes to each of you. 

 

Ladies, please turn and face the audience. 

 

Ladies and Gentlemen, I now present to you the officers of (Name of 

Auxiliary). (Clap to lead Applause) 

 

I now ask that everyone please stand for the closing prayer. 

 

Worthy Chaplain, please invoke the blessings of the Lord upon these 

women who will serve as Officers of this Auxiliary. 
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CHAPLAIN – In the name of the Father, and of the Son, and + of the 

Holy Spirit. Amen. Heavenly Father, we pray that you will fill the newly 

installed officers of this Ladies Auxiliary with Your Spirit and that You 

will bless their endeavors. We ask this in Your Son's Name, who lives 

and reigns with You and the Holy Spirit, one God forever and ever. 

Amen. 

 

INSTALLING OFFICER – Thank you Worthy Chaplain. 

 

Ladies you may take your seats. 

 

(OPTIONAL MUSIC) Let us conclude this Installation by singing one 

verse of _______________. (If using hymnal, The words are in the hymnal 

#  .) 

The auxiliary may select from: 
Hail Holy Queen 

Daily, Daily Sing to Mary 
Sing of Mary, Pure and Lowly 
 

Thank you all for coming. This concludes the installation. 

(Ask in advance if you are requested to make any announcements such as, 

“Please remember to join us in the parish hall” or “Will everyone who 

was installed please come forward for a picture?”) 

 



 

 

 

 

 



 

 

 

  
 



 

Opening Prayer 
 

In the name of the Father, and of the Son, and + of 

the Holy Spirit. Amen. Lord, as we gather here, we 

ask that you bless the ladies of this Auxiliary and 

place them under your Mother’s protection as we 

say: “Hail Mary, full of grace…” Amen. 

(Blessing of jewels follows prayer). 

Closing Prayer 
 

In the name of the Father, and of the Son, and + of 

the Holy Spirit. Amen. Heavenly Father, we pray 

that you will fill the newly installed officers of this 

Ladies Auxiliary with Your Spirit and that You will 

bless their endeavors. We ask this in Your Son's 

Name, who lives and reigns with You and the Holy 

Spirit, one God forever and ever. Amen. 


