Maryland State Council

Ladies Auxiliary
Installation
(2016 Version)

Installation date:
Installation location:
Auxiliary:

INSTALLATION OF THE LADIES AUXILIARY
This installation is meant to immediately follow the Council installation. The
State Ladies Auxiliary Co-Chairs should be included in the planning. If the
Ladies installation occurs at a separate time, the State Ladies Auxiliary CoChairs must be consulted in order to select a date since one of them will be
the officiating officer.
Participants:
o State Ladies Auxiliary Co-Chair (Can be substituted with District
Deputy)
o Chaplain (Ask his permission. Prayer can be led by the installing
official)
o Ladies Auxiliary Officers (seated near the front of the church)
o Organist (or CD player with selected hymns)
o Cantor (optional)
o Wife of the State Representative or a member of the Ladies Auxiliary
may be asked to assist with flowers/jewels
Props:
 Four (or five) chairs placed in front after men’s installation or 1st pew
with space for officers.
 Page with Chaplain’s prayers in large print.
 Jewel and/or flower with a purple ribbon for President
 Jewel and/or flower with a blue ribbon for Vice-President
 Jewel and/or flower with a yellow ribbon for Secretary
 Jewel and/or flower with a green ribbon for Treasurer
 Programs containing officer’s names and song lyrics (optional)
 Lyrics to selected songs available at the end of this document
SCRIPT:
We will now proceed to install the officers of the __________________
(Name of Auxiliary). (If the ladies are not already in the front, ask them to
come forward.)
Installing Officer: Please join us in singing the first verse of
Immaculate Mary. (If using hymnal: The words are located in the
hymnal #____.)
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If not a part of the Council installation, the Pledge of Allegiance should be
said here. I pledge allegiance…
Installing Officer: Will the Worthy Council Chaplain please offer a
prayer?
Chaplain: In the name of the Father, and the Son, and the Holy Spirit.
Lord, we ask you to bless the ladies of our Auxiliary. Place them
under your Mother’s protection as we say: “Hail Mary, full of grace…”
In the name of the Father, and the Son, and the Holy Spirit, Amen.
Installing Officer:
Good Morning (Afternoon, evening).
To the outgoing Auxiliary officers:
Please accept my thanks and congratulations for your dedication and
service.
Your experience can be a great asset. The newly elected officers of
_________________ (Name of Auxiliary) will need your advice. You are
the living history of your auxiliary, and your continued involvement
will ensure the education of new members.
Would the Ladies Auxiliary Officers please stand. As I call your name,
please come forward to be installed.
Ladies, you have been elected to the offices of President, VicePresident, Secretary, and Treasurer. You have individual
responsibilities and duties that will require you to work together.
You are responsible for the administrative affairs of the Auxiliary. You
will determine its policies and activities, and you will work with
members and prospective members.
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You should be present at all meetings and take an active part in all
discussion.
(If the wife of a State Representative or a member of the LA is assisting,
ask her to come forward: Would _________________ please come
forward to assist with the flowers (and/or jewels))
President: _________________________________________
Congratulations on your election.
As President, it is your responsibility to work with your fellow
officers. Communication begins and ends with you. You are ultimately
responsible for the actions of your officers. It is important that you
listen to input from all members before making any decision.
By electing you as President, your members have vested their faith,
confidence and good wishes in you.
Please accept this jewel and/or flower with a purple ribbon as a
symbol of the office of President.
President may sit or remain standing, as decided during
rehearsal/preparation.
Vice President: ______________________________________________
Congratulations on your election.
As next in line for the office of President, you become her understudy,
and you fulfill her duties if she is unable to serve.
Offer your knowledge and experience to the development of strong
and enjoyable programs for your Auxiliary, and do your best to
increase participation. Focus your energies on reaching out to bring
more new members into the Auxiliary.
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Please accept this jewel and/or flower with a blue ribbon as a symbol
of the office of Vice-President.
Vice-President may sit or remain standing, as decided during
rehearsal/preparation.
[Some Auxiliaries have a recording secretary and corresponding secretary.
Please follow the script for SECRETARY if the auxiliary only has one
secretary. Please follow the script for TWO SECRETARIES if the auxiliary
has both recording and corresponding secretaries.]
SECRETARY – only one
Secretary: __________________________________________________
Congratulations on your election.
The position of Secretary is one of the most important of all
responsibilities. It is your duty to keep careful, accurate, and legible
minutes and to keep these on file for future reference.
You are responsible for all timely correspondence to and from the
Auxiliary. Prepare social correspondence as directed by the
President, and take your responsibilities seriously.
Please accept this jewel and/or flower with a yellow ribbon as a
symbol of the office of Secretary.
Secretary may sit or remain standing, as decided during
rehearsal/preparation.
TWO SECRETARIES – RECORDING & CORRESPONDING
Recording Secretary: _________________________________________
Congratulations on your election.
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The position of Recording Secretary is one of the most important of
all responsibilities. It is your duty to keep careful, accurate, and
legible minutes and to keep these on file for future reference.
Please accept this jewel and/or flower with a yellow ribbon as a
symbol of the office of Secretary.
Recording Secretary may sit or remain standing, as decided during
rehearsal/preparation.
Corresponding Secretary: _____________________________________
Congratulations on your election.
You are responsible for all timely correspondence to and from the
Auxiliary. Prepare social correspondence as directed by the
President, and take your responsibilities seriously.
Please accept this jewel and/or flower with a yellow ribbon as a
symbol of the office of Secretary.
Corresponding Secretary may sit or remain standing, as decided during
rehearsal/preparation.
Treasurer: __________________________________________________
Congratulations on your election.
This office requires financial ability and demands personal integrity.
Your duties will be to oversee funds, keep proper records, distribute
funds upon approved request, and provide the Council with a
financial report twice a year during the Council audit.
Please accept this jewel and/or flower with a green ribbon as a
symbol of the office of Treasurer.
Treasurer may sit or remain standing, as decided during
rehearsal/preparation.
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Auxiliary officers, (if not already standing, add “please stand”) please
raise your right hand. Do you promise to fulfill the duties and
responsibilities of your office to the best of your abilities?
All new officers answer:

I do.

Installing Officer:
You may lower your hand. It is a great privilege to welcome you as a
duly installed Officer, of the _____________________ (Name of
Auxiliary). As you move forward, remember that this is more than just
an office. Making friends and having fun turns obligations into
enjoyment. This is true for you and will be true for all of your
members.
Congratulations and best wishes to each of you. I look forward to
working with you during this Fraternal year.
Ladies, please turn and face the audience.
Ladies and Gentlemen, I now present the officers
___________________________________ (Name of Auxiliary).
(Applause)

Worthy Chaplain, please invoke the blessings of the Lord upon these
women who will serve as Officers of this Auxiliary.
Chaplain (or Installing Officer if the Chaplain is not present):
In the name of the Father, and of the Son, and of the Holy Spirit,
Amen.
Heavenly Father, we pray that you will fill the newly installed officers
of this Ladies Auxiliary with your spirit, and that you will bless their
endeavors.
We ask this in Your Son's Name, who lives and reigns with You and
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the Holy Spirit, forever and ever. Amen.
Installing Officer:
Ladies you may take your seats.
Let us conclude this Installation by singing one verse of
____________________________. (If using hymnal, The words are
located in the hymnal #____.)
The auxiliary may select from:
Hail Holy Queen
Daily, Daily Sing of Mary
Sing of Mary, Pure and Lowly
Thank you for your presence here today.
If a reception is planned:
Please join us for refreshments in the__________________.
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Opening Prayer
In the name of the Father, and the Son, and
the Holy Spirit. Lord, we ask you to bless
the ladies of our Auxiliary. Place them under
your Mother’s protection as we say: “Hail
Mary, full of grace…” In the name of the
Father, and the Son, and the Holy Spirit,
Amen.

Closing Prayer
In the name of the Father, and of the Son,
and of the Holy Spirit, Amen.
Heavenly Father, we pray that you will fill
the newly installed officers of this Ladies
Auxiliary with your spirit, and that you will
bless their endeavors.
We ask this in Your Son's Name, who lives
and reigns with You and the Holy Spirit,
forever and ever. Amen.

