Brother Knight:
The purpose of this advisory notice is to remind councils, chapters, and assemblies in the United States of their
legal obligation to file an informational tax return for the 2016 tax year, and to provide detailed instructions on
how to comply with this obligation.
As you know, the Knights of Columbus, including all subordinate councils, assemblies and chapters
(collectively referred to as councils), is a tax-exempt organization, recognized by the Internal Revenue Service
as a fraternal benefit society under Section 501(c)(8) of the Internal Revenue Code. Notwithstanding our tax
exempt status, each council is required by law to file an annual informational tax return with the Internal
Revenue Service.
Most councils will file the IRS Form 990-N electronic postcard (also known as the e-postcard). If your council’s
gross receipts are more than $50,000 but less than $200,000 and its total assets are less than $500,000, you will
need to file a Form 990-EZ. If your council’s gross receipts are more than $200,000 and its total assets are more
than $500,000, you will need to file Form 990.
What's new this year
Effective February 29, 2016, the IRS launched a new website for submitting Form 990-N (e-Postcard). Please
refer to the Where to file section of this memo for more information.
Deadline to file annual return (all forms)
Each council must file its own tax return; there is no group or consolidated Form 990 filing. The returns must be
filed by the fifteenth day of the fifth month following the end of the council’s annual accounting period. For
example, if your council’s accounting period ends December 31, you must file a tax return by May 15 of the
following year; if your council’s accounting period ends June 30, you must file a tax return by November 15.
Need more time to file a Form 990 (paper forms only)?
Extensions are not available for Form 990-N (e-Postcard) filers. Extensions are only available to paper filers
(990EZ or 990). If you need more time to file your council’s informational return, you must file a request for an
extension at least one month before the due date. For example, if your council’s accounting period ends
December 31, you must file a request for an extension no later than April 15; if your council’s accounting
period ends June 30, you must file a request for an extension no later than October 15. Federal law imposes a
penalty of $20 per day, up to a maximum of $10,000, for incomplete or late filings, unless you can show
reasonable cause. You may download the form for requesting an extension from the IRS website.
Where to file
Effective Feb. 29, 2016, the IRS launched a new website for submitting Form 990-N (e-Postcard) filings. The
Form 990-N (e-Postcard) can only be filed online and you may do so by clicking here. All new users must

complete a onetime registration even if you were previously registered under the old system. If you registered
and filed last year, you will not need to register again.
You can also access the IRS Form 990-N Electronic Filing System (e-Postcard) User Guide.
All paper returns should be sent to:
Internal Revenue Service Center
Ogden, UT 84201-0027
The website will not allow me to file a Form 990-N
If your council has recently been reinstated with the IRS or if your council is a new council, the filing system
may not allow you to file a 990-N for your first year. A council cannot file a Form 990-N unless it is on the
Supreme Council’s Group Exemption List, which is updated annually by the Knights of Columbus Legal
Department. If you are unable to e-file, please contact the Legal Department by email at tax.ein@kofc.org.
Forms and Other Information Available on IRS Website
Forms 990-EZ and 990 are available in the forms directory on the IRS website.
We suggest you visit the IRS home page for tax-exempt organizations. It is an excellent resource for council
officers who have questions or need information regarding their federal tax obligations.
We also suggest you visit the IRS web page explaining the annual electronic filing requirement for small
exempt organizations.
More information is also available on the Knights of Columbus website. Sign in under Officers and click on the
“Forms” tab. By clicking on the icon next to “Form 990 Information” you will access a detailed memorandum
on tax compliance, along with attachments.
Conclusion
In addition to the annual filing requirement, each council is also responsible for conducting its affairs in a
manner that is consistent with what is expected of tax-exempt organizations. Failure to do so may result in a
council losing its tax exempt status.
If you have questions relating to your council’s tax reporting obligations, please contact the Knights of
Columbus Legal Department by email at tax.ein@kofc.org.
Additional materials relating to United States federal tax compliance as well as many other topics affecting your
council or assembly can be found on the Officer’s Desk Reference (ODR). For a user name and password to the
ODR, please contact Customer Service at 1-800-380-9995.

Knights of Columbus • 1 Columbus Plaza • New Haven, CT 06510 • 203-752-4000
Follow us on social media:

